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TOWERVIEW PRIMARY SCHOOL 
 

Assessment Policy 
 

It is important to view learning, teaching and assessment 
as a continuous cycle, where assessment is not the end point,    

but should feed back into the process to help to improve 
learning! 

 

 

 

 

 

 

 

 
 

 

Introduction 
 
At Towerview Primary School our children have a wide range of abilities, preferred 
learning styles, experiences, personalities and interests.  
 
Through a broad and balanced curriculum our pupils participate in a progression of 
learning experiences that are carefully structured to suit their needs. Assessment is 
an integral part of this learning and teaching process. Continuous monitoring of each 
child’s progress gives a clear picture of each child’s needs, achievements and abilities 
– enabling planning and delivery to be more effective, thereby raising attainment for 
every child. The outcomes of assessments will help children to become involved in 
raising their own expectations, celebrating their own achievements and increasing 
their self motivation.  
 
The aim of this policy is to give a clear outline of assessment including all the 
important dimensions within it (recording, target setting, pupil progress, tracking and 
reporting techniques) that are used in Towerview Primary School and to ensure that 
assessment as a whole is used as a tool to inform planning, to track pupil progress 
and to raise standards. 
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Aims of Assessment  
 
Good assessment practice in our school aims to:  
 

• guide and support the teacher as planner, provider and evaluator  

• draw upon as wide a range of evidence as possible using a variety of 
assessment activities  

• evaluate children’s levels of understanding, confirm judgements and help to 
identify strengths and weaknesses for individual children  

• enable the teacher to adjust teaching, to take account of assessment 
information and to focus on how pupils learn 

• provide each child, the teacher and parents with an indication of achievement 
and progress in relation to ability  

• provide information which can be used by parents or carers to understand 
their pupils’ strengths, areas for focus or improvement and progress  

• provide information on which to base future curriculum planning and resource 
decisions  

• raise standards of attainment and behaviour, and improve pupil attitudes and 
responses  

• enable the active involvement of pupils in their own learning by providing 
effective feedback which closes the gap between present performance and 
future standards required  

• promote pupil self-esteem through a shared understanding of the learning 
processes and the routes to improvement 

• track pupil performance and in particular identify those pupils at risk of 
underachievement and/or with special educational needs at both ends of the 
ability spectrum 

• provide information which can be used by teachers, the principal and LSC as 
they plan for individual pupils and cohorts  

• provide information which can be used to evaluate Towerview Primary 
School’s performance against its own previous attainment over time and 
against Northern Ireland standards  

• provide information which can be used by other interested parties  

• fulfil statutory requirements relating to assessment 
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Purpose of assessment in Towerview Primary School 
 
Assessment is how our pupils recognise their achievement and make progress, and 
how our teachers shape and personalise their teaching. Taking such an approach to 
assessment helps our school design a curriculum around the needs, capabilities and 
aspirations of our pupils, and use assessment to inform planning and strengthen 
learning. 
 
“Assessment which is explicitly designed to promote learning is the simple, most 
powerful tool we have for both raising standards and empowering lifelong 
learners.” 

Paul Black and Dylan William; Inside the Black Box, 1998  
 
 
There are 4 main purposes to assessment: 
 
Diagnostic  
To identify strengths and areas for improvement and to inform next steps.  
 
Formative  
To use assessment information to make specific improvements in learning. 
 
Summative  
To acknowledge, record and report pupil’s overall performance and achievement at a 
point in time.  
 
Evaluative  
To inform curricular planning and provide information for monitoring and 
accountability. 
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Principles  
 
Assessment should:  
 
1. Be complementary to and supportive of, the key aims of the NI Curriculum  
2. Be fit for purpose  
3. Be manageable  
4. Be supported by teacher professional judgements that are consistent and reliable  
5. Have the leaners at the heart of the assessment 
6. Be appropriate for all levels of system wide accountability 
 

To fulfil these principles it is our aim that: 

 

Assessment should be valid 
Validity ensures that assessment tasks and associated criteria effectively measure 
pupil attainment of the intended learning outcomes at the appropriate level. 
 
Assessment should be reliable and consistent 
There is a need for assessment to be reliable and this requires clear and consistent 
processes for the setting, marking, grading and moderation of tasks. 
 
Information about assessment should be explicit, accessible and transparent 
Clear, accurate, consistent and timely information on assessment tasks and 
procedures should be made available to pupils, staff, the principal and governors. 
 
Assessment should be inclusive and equitable 
As far as is possible, without compromising academic standards, inclusive and 
equitable assessment should ensure that tasks and procedures do not disadvantage 
any group or individual. 
 
 
Assessment should be an integral part of our curriculum and should relate directly 
to the learning intentions & outcomes 
Assessment tasks should primarily reflect the nature of the curriculum but should 
also ensure that pupils have the opportunity to develop a range of generic skills and 
capabilities. 
 
The amount of assessed work should be manageable 
The scheduling of tasks and the amount of assessed work required should provide a 
reliable and valid profile of achievement without overloading staff or pupils. 
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Formative and summative assessment should be included  
Formative and summative assessment should be incorporated into tasks to ensure 
that the purposes of assessment are adequately addressed. Many programmes may 
also wish to include diagnostic assessment. 
 
Timely feedback that promotes learning and facilitates improvement should be an 
integral part of the assessment process 
Pupils are entitled to feedback on submitted formative assessment tasks, and on 
summative tasks, where appropriate.  
 
Staff development and inset should include assessment 
All those involved in the assessment of pupils must be competent to undertake their 
roles and responsibilities. 
 

In Towerview Primary School we believe that effective assessment provides vital 
information to improve teaching and learning. We see assessment as an integral part 
of the planning, teaching and learning process within school. To achieve this we take 
two assessment routes that complement each other: 
 

• Assessment for learning (AFL) 

• Assessment of learning 
 
 
 
Assessment for Learning (AfL) 
 
In our school we seek to integrate the practice of AfL into our daily learning and 
teaching. The Northern Ireland Curriculum embraces the principles of Assessment for 
Learning by placing formative assessment at the heart of the learning and teaching 
cycle. The emphasis is on improvement, raising achievement in pupils' learning and 
celebrating success. Assessment for Learning has the potential to make a powerful 
contribution to the central aim of the Northern Ireland curriculum by empowering 
learners and enabling them to realise their full potential.  
 
“Assessment for learning is the process of seeking and interpreting evidence for use 
by learners and their teachers to decide where the learners are in their learning, 
where they need to go and how best to get there.” (Primary Framework, 2007) 
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Why do we use Assessment for Learning in Towerview? 
 
Assessment for Learning focuses on the gap between where a learner is in their 
learning, and where they need to be – the desired goal. This can be achieved through 
processes such as sharing criteria with learners, effective questioning and feedback.  
AfL is conducted during day-to-day classroom practice in Towerview and takes place 
during learning. It also gives pupils an active role in the assessment process. Pupils 
work with the teacher to determine what is being learned and to identify what the 
next steps should be. Both parties then use the feedback (which includes information 
on how the pupils are learning, their progress, the nature of their understanding and 
the difficulties they are having) to improve the learning. 
 
This emphasis on the pupils’ role in the learning process is founded upon the 
constructivist view of learning, which says: however neatly we may design, 
package and deliver learning experiences, in the end learning is a process that 
is instigated and managed by the learner. It’s the learner who constructs the 
learning.  No matter what artistry we employ as teachers, learning is still something 
that learners have to do for themselves. 
 
In Assessment for Learning there is a high emphasis on transferable learning; 
assessment becomes a much more transparent process because it is based 
on critical information that is shared with learners; and learners are able to take 
responsibility for their own learning and, eventually, for their own assessment, too. 
 
Assessment for Learning  
 

• Often called formative assessment  

• Takes place during the learning  

• Makes pupils active participants in their learning and focuses on next steps in 
learning  

• Feeds forward to manage improvements  

• Fosters responsibility for & ownership of learning  

• Establishes where they are, where they need to go and how to get there 
 
 
 
 
 
 
 
 
 
 



 8 

Purposes  
Assessment for learning will:  
 

• Provide insight into pupils’ learning for both pupils and teachers  

• Promote success for all  

• Support the target-setting process  

• Enable continuous reflection on what pupils know now and what they need to 
know next  

• Measure what is valued  

• Promote immediate intervention and link judgements to learning intentions 

• Raise standards by taking pupils to the edges of their capability 
 
 
Within the Classroom 
 
It is not something extra or ‘bolted on’ that we have to do. Rather, it neatly 
integrates with our existing classroom practice.  
 
Black and Wiliam,1998,  define Assessment for Learning as, “all those activities 
undertaken by teachers and/or by their students, which provide information to be 
used as feedback to modify the teaching and learning activities in which they are 
engaged”. 
 
 
 
Implications for teaching  
 
The teacher will:  
 

• Explain to pupils what they are about to learn and why; (Sharing Learning 
Intentions)  

• Explain how to be successful at attaining the new learning; (Share success 
criteria & teacher feedback) The teacher will provide continuous oral and 
written feedback which identifies strengths and the next step for improvement  

• Teach pupils how to understand quality criteria and use them to self-assess 

• Promote pupil involvement in self assessment and peer assessment  

• Act on insights gained to inform curricular targets  

• Plan against what children know/can do/understand  

• Make standards and objectives explicit to pupils  

• Promote inclusion by attending to all pupils’ learning needs, particularly for 
pupils who are at risk of underachievement  
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• Demonstrate to pupils how to ask, as well as answer, better questions to 
deepen their own learning. Use of questioning skills by teacher and pupils and 
allow ‘wait’ time (time to think)  

• Build in time for focused observation of teacher-directed and childinitiated 
activity Be more focused on pupils’ learning  

• Be more concerned with the learning than activity or performance  

• Be more reflective about own practice  

• Pass more control to pupils 
 
 
 
Impact on learning and the learner  
 
Learners learn best when: 
 

• they understand clearly what they are trying to learn, and what is expected of 
them  

• they are given feedback about the quality of their work and what they can do to 
make it    better  

• they are given advice about how to go about making improvements  

• they are fully involved in deciding what needs to be done next, and who can give 
them help if they need it. 

 
 
The pupil will:  
 

• Know what to do to improve  

• Know what standards are required  

• Know what has been achieved against known success criteria and what to do 
next  

• Gain confidence, perseverance, motivation, independence and self-esteem as 
a learner  

• Increase their awareness and understanding of their own learning style(s) and 
of how they learn best 

• Improve their own self-evaluation skills  

• Improve in progress and attainment 
 
  

 

 



 10 

 

 

 

 

 

 

 Learning, 
Teaching & 

Assessment Cycle 

 Improvement 
Learning 

Intentions 

Input 

Success 
Criteria 

Learning 
Activity 

Formative 
Feedback 

Peer & Self-
Assessment & 

Evaluation 

 
Planning 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 11 

Assessment of Learning  
 
Although assessment forms an integral part of learning and teaching on a daily basis, 
there are times when children are assessed formally in Towerview Primary School.  
Assessment of learning is more associated with judgements based on scores or levels 
for statutory or summative purposes. Assessment of learning describes and labels 
past learning. 
 

• Often called summative assessment  

• Takes place after the learning  

• Focuses on pupils’ achievements  

• Is used to provide feedback to parents based on performance evidence 
 
Assessment of learning involves working with the range of available evidence that 
enables staff and the school assessment committee to check on pupils' progress and 
using this information in a number of ways: 
 

  

 

 

 

 

 

 

 

 

 

 

 



 12 

 Whole School Assessment 

Nursery • Pupil profiles 

• Observations 

• Pre-school transition assessment 

Year 1 • Running records (reading) 

• Play Observations 

• ICT record 

• Bury infant check (when required) 

• Ongoing Numeracy & Literacy 

assessments 

• Phonic Assessment 

Year 2 • Baseline Phonic Assessment 

• ICT record 

• PTM & PTE 

• Mist test  

Year 3 • Schonell spelling 

• PTM & PTE 

• PRE CAT4 

• UICT Accreditation 

• Levelled tasks in Numeracy & Literacy 

• Reading partnership Salford reading 

test   

• Accelerated Reader Star Reader Test 

Year 4 • PTM & PTE 

• CAT4A 

• UICT Accreditation 

• Levelled tasks in Numeracy & Literacy 

• End of key stage assessment tasks 

• Schonell spelling 

• Accelerated Reader Star Reader Test 

• Salford Reading Tests 
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Year 5 • PTM & PTE 

• UICT Accreditation 

• Schonell spelling 

• Levelled tasks in Numeracy & Literacy 

• Salford Reading Tests 

• Accelerated Reader Star Reader Test 

Year 6 • CAT4B 

• Schonell spelling 

• PTM /  PTE / CAT4 B 

• UICT Accreditation 

• SEAG Practice  

• Salford Reading Tests 

• Levelled tasks in Numeracy & Literacy 

• Accelerated Reader Star Reader Test 

Year 7 • PTM & PTE 

• UICT Accreditation 

• Schonell spelling 

• Levelled tasks in Numeracy & Literacy  

• End of key stage assessment tasks 

• SEAG Practice  

• Accelerated Reader Star Reader Test 

LSC  

 

• NGRT 

• Salford reading test 

• Quest diagnostic 

• Young group test  

• Vernon spelling 

• The Staffordshire mathematics test  

• End of key stage assessment units 

• Hampshire maths 

• Accelerated Reader Star Reader Test 

• Salford Reading Test 

• PTE/ PTM/ CAT4 
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Purposes Assessment of learning will:  
 

• Provide a summary judgement about what has been learned at a specific point 
in time  

• Establish benchmarks about what children can do and about school 
performance  

• Show what pupils can do without support  

• Inform the target setting process  

• Promote subsequent intervention(s)  
 
 

Implications for teaching  
 
The teacher will in progress meetings:  
 

• Provide a periodic summary through teacher assessment and tests  

• Identify gaps in pupils’ knowledge and understanding  

• Identify weaknesses in the taught curriculum and in specific areas of learning 
through analysis of performance which guide future planning 

• Implement strategies to accelerate progress to meet expectations (narrowing 
the gap)  

• Mark and measure against scores and levels 
 
 
Impact on learning and the learner  
 
The pupil will:  
 

• Be able to gauge own performance in comparison to others and against 
previous performance  

• Be able to measure own performance against externally agreed criteria and 
standards  

• Have a measure of performance at specific milestones in life  

• Know what standards and expectations are required 
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Assessment of Learning - Summative Assessment Arrangements  
 
Summative assessments are also used to help us to decide what a child can do at a 
particular time. These assessments are given periodically during the school year. 
Results of summative assessments should be used to assist teachers with setting 
criteria and target setting and thereby engage the children in the learning process 
creating clear expectations. Analysis of standardised tests should also be used as an 
essential part of pupil progress tracking – to inform future planning for classes, group 
and individuals. It can also provide essential information for identification of Special 
Educational Needs.  
 
This is done through:  

• school based assessment for specific tasks – at the end of a topic or after 
teaching a specific skill or concept  

• termly assessments for curricular records  

• end of key stage results  

• standardised tests  

• annual report to parents – Summer term 
 
In the use of formative and summative assessments, teachers must ensure a balance 
so that a clear picture of each pupil’s abilities and needs can be established. This 
information will be used to inform planning and individual / group / class target 
settings. The information should also be used to engage the pupils in the learning 
process and move their learning forward. 
 
Using Assessment Outcomes to Inform Next Steps in Planning  
 
At Classroom Level:  
 

1. What level are my pupils now?  
2. Where do they need to be next (With appropriate level of challenge)?  
3. What are the best strategies to help pupils reach the next steps in their 

learning?  
 
At Coordinator Level:  
 

1. How is my area of responsibility performing compared with recent 3 year 
trends? 

2. How is my area of responsibility performing compared with other curriculum 
areas?  

3. What are the priorities for improving provision within my area of 
responsibility? 
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At Whole School Level:  
 

1. How is our school performing, compared with recent 3 year trends?  
2. How is our school performing compared with other schools in similar 

circumstances?  
3. What are our whole school priorities for improving pupil outcomes, especially 

in Literacy and Numeracy? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 17 

Overview to Assessment within the Foundation Stage 
 
Baseline Assessment 
 
Baseline Assessment is no longer a statutory element of the Foundation Stage but 
our Foundation Stage teachers have taken the best practice from this assessment 
and use in-school created Baseline Assessment in August each year. It also assists 
teachers in the establishment of good relations between teacher, child and parents.  
 
The main purposes of this assessment are to:  
 

• identify the children’s strengths and individual learning needs  

• enable programmes of learning to be planned which will meet the children’s 
needs  

• provide information that will inform parents about their child’s skills and 
competences on entry to school  

 
Year 1 begins with an initial meeting with the parents in August so that parents can 
provide information about their child. At this meeting parents are encouraged to 
share information which will assist the teacher in getting to know their child. It is also 
an opportunity for parents to share any concerns or medical information which is 
crucial to the child’s health and safety in school.  
 
Children are allowed a settling in period before formal observations and assessments 
are made by the class teacher and classroom assistant. These assessments are made 
by observing the children in spontaneous as well as planned classroom activities and 
in other everyday school situations. Children are observed as they work on their own, 
play, participate in group situations and relate to adults. Observations and records 
are kept of children’s skills and competences.  
 
Baseline Assessment observations are collated and a comment recorded. These are 
shared and discussed with the parents at a second interview around half term. They 
are also used as a means to plan effective teaching and learning opportunities for the 
individual needs within a Year One class. 
 
It is important to view learning, teaching and assessment as a continuous cycle, 
where assessment is not the end point but should feed back into the process to help 
to improve learning. Since the purpose of teaching and the main purpose of 
assessment are to help children to learn, teaching and assessment need to be 
planned together as complementary aspects of the one activity. In turn, the 
information obtained from assessments should be used to inform the planning 
process.  
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During Years 1 and 2 on-going assessment will be based mainly on teacher 
observation which will inform the learning programme for each child. Observations 
are a natural and essential part of good practice for teachers and classroom 
assistants. Well-planned, regular and skilful observations help teachers gain 
information about children's progress over time which ensures that all children's 
needs are being met.  
 
Observation in Play 
 
Play Based Learning is a fundamental element of the Foundation Stage curriculum. 
On a daily basis, children are given the opportunity to engage in a wide range of 
practical and exploratory experiences to promote learning in all of the Learning 
Areas. We value the importance of observing the children during Play Based Learning 
experiences and through our observations we aim to build an overall picture of each 
individual child. These regular observations provide us with information on all 
aspects of the child’s development from social, emotional, physical and intellectual. 
Observations are used to evaluate, review and shape future planning. Children are 
observed in different situations including playing as individuals, in pairs or in groups. 
 
Why we assess through play?  
 

• It is a natural means of expression for most children  

• It provides a natural and appealing setting for learning  

• It allows children to experience a wide number of emotions and situations  

• It is child initiated and is a child maintained activity  

• It is a key tool for learning as it is natural to children  

• It is flexible and should not be intrusive to the child’s pre-school experience  

• It helps adults to understand how children approach tasks thereby offering 
ways of improving their learning  

 
A variety of methods of recording is used according to the teaching style and needs 
of each class. Observation notes will be made and may be focused, spontaneous or 
daily. These are recorded for each child under each Area of Learning. This 
information is used to inform future planning for whole class, groups and individual 
needs.  
 
Observations are also made and recorded as necessary throughout the day during 
other areas of the curriculum and during informal social interactions. All 
observations assist in building a bigger picture of individual children.  
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Observation in Literacy and Numeracy 
 
In addition to the observation that takes place in play based learning, further 
observations are carried out in literacy and numeracy to assess progress. In literacy, 
sound checks, HF word checks and running records in reading take place.  
 
TESTING IN THE FOUNDATION STAGE  
As already outlined, the primary method of assessment in the Foundation Stage is 
observation by the class teacher. However, in the Foundation Stage tests may also be 
used to consolidate observations made. E.g. Phonics tests, HF word tests, simple 
spelling tests may be used. 
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Overview to Assessment in Key Stages 1 & 2  
 
Tests/ Assessment:  
Periodic assessments are used to monitor children’s progress and to identify 
strengths and weaknesses in curriculum delivery. Such assessments include weekly 
spelling, table and numeracy facts tests and occasional end of topic tests. Formal 
examinations, encompassing core curricular areas, are also undertaken when and 
where necessary.  
 
End of Key Stage Assessments:  
All Year 3 – 7 classes carry out a range of class work activities which enable teachers 
to assess the children’s attainment by the end of each year and ultimately at the end 
of Key Stages 1 and in Communication and Mathematics.  
 
Using ICT:  
Towerview Primary School also maintains a Pupil Portfolio for ICT. Teachers in every 
year group assess and level the children’s knowledge, skills and understanding within 
the cross-curricular strand of Using ICT (UICT) 
 
Standardised Tests – Key Stages 1 & 2 
Evidence is gathered and analysed from the results of standardised tests in the core 
curricular areas of English and Mathematics from Years 3 -7 and using CAT4 and GL 
assessment. These tests may be administered in May of each year. Testing enables 
teachers to monitor children’s individual progress and identify specific strengths and 
weaknesses and so plan for future teaching and learning. This evidence may also be 
used to provide information about the work of a particular pupil in order to ensure 
that sufficiently challenging goals are set or, conversely, to indicate that the pupil 
may require additional support by being placed on the Special Needs Register or 
targeted for underachievement.  
 
All data is centrally stored in SIMS (Schools information and Management System) or 
on CCEA Testwise site. 
 
A PASS test is also carried out when appropriate for P3 – 7 children to assess 
attitudes to self and school that may assist teachers in planning for pastoral support 
where required.  
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Records and Record Keeping 
 
Records need to be relevant and record keeping needs to be ongoing, manageable 
and useful. 
 
At Towerview Primary School, the purpose of recording is to: 
 

• Help teachers use records to monitor pupils’ progress – many of these will be 
shared with the children to motivate and celebrate achievement 

• Recognise achievement, note strengths and areas of focus and development 

• Aid memory 

• Document evidence 

• Inform planning and set appropriate targets for the future, 

• Form a basis for reporting to children, parents, other schools, area board and 
DENI 

• Provide a summary for discussion and inform verbal and written reports 
 
At Towerview Primary School, we record: 
 

• Children’s progress in Literacy and Numeracy 

• Children’s progress in other areas of the curriculum – class /topic tests, 
samples of children’s work 

• Strengths and areas for focus and development 

• Individual needs identified through assessments to inform teachers about the 
help and support needed, identification of special needs or setting individual 
programmes of work  

 
Curriculum records  
Results from standardised tests are recorded onto the school’s standardised 
database in June. This information may also be used by teachers when considering 
differentiation and other aspects of planning. All assessment information is carefully 
monitored by the principal, vice-principal, LSC and subject co-ordinators.  
 
Target Setting, Tracking Progress & Bench Marking  
Target setting fits into the annual cycle of school review, planning and action. 
Specific developments in target setting for Literacy and Numeracy are found in the 
annual Assessment and Data booklet (“Raising Standards and Closing the Gap”). 
  
Throughout the process of identifying targets we try to be objective and evaluate the 
performance of Towerview Primary School in comparison to the performances of 
similar schools.  
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Tracking is used to identify patterns of progress of different children as they pass 
through the school. The evidence from formal assessment scores and end of Key 
Stage Levels are analysed to monitor children’s expected progress. This data is used 
to identify patterns in progress throughout the school. Performance of specific 
groups of children is monitored. 
 
During each school year the following cycle takes place:  
 

• All teachers get to know the children in their care;  

• Each teacher discusses his/her children with their previous teacher and 
estimate the levels at which individuals might reasonably be expected to be 
working in Literacy and Numeracy by the summer term. Targets are set for 
children in Years 3 – 7 in PTM and PTE using CAT4 (P4 – 7) data as a 
comparison and are reviewed at end of year. Targets for the whole class are 
set from P3 – 7 as children are grouped according to stanines and targets set 
to challenge and support accordingly.  

• The consistency of teachers’ judgements about standards is important if our 
decisions are to be given credence. Teachers will share opinions with subject 
co-coordinators and other staff colleagues to clarify ‘best fit’ judgements. 
Internal standardisation takes place in school with all staff using various 
samples of pupils work in Communication, Using Mathematics and UICT to 
ensure levelling is at agreed standard within our school;  

• Children are involved in the target setting process and in PLPs  

• End of key stage summaries of targets are considered against DENI bench-
marking statistics by staff and by governors;  

• Assessments in the Summer term include levels in Communication, Using 
Mathematics and UICT  

• Standardised tests are used throughout the year in Literacy and Numeracy to 
consolidate teacher judgments on learning progress. Teachers analyse and use 
these test scores to identify pupils within their class requiring extra support 
e.g. low achievement, underachievement, gifted and talented. Interventions 
are put in place accordingly e.g. Catch Up Numeracy/ Reading Partners/ 
Booster Groups  

• All results are collated and presented our annual Assessment and Data booklet 
(“Raising Standards and Closing the Gap”) for staff and BOG  

• The Assessment Team, Teachers and governors evaluate results against targets 
and benchmarking statistics. 
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Reporting  
 
The following arrangements for access to these records will apply:  
 

• The Class teacher, other teachers in the school, the LSC and the Principal will 
have open access to the records.  

• Pupils, parents/guardians, outside professional bodies, other agencies, 
students, researchers etc will require the permission of the Principal in order 
to have access to the records.  

• Pupils will have access to their own self – assessment records.  
 
Reporting not only fulfils legal requirements but is also an important part of the 
school’s relationship with parents and the wider community. Reporting is a whole 
school process and all staff work to communicate with relevant audiences serving to 
support and promote children’s learning.  
 
Reporting to pupils on children’s attainment is by means of:   
 

• Teacher comment on class work, both oral and written  

• Individual reward schemes  
 
 
Reporting to Parents  
 

• Parent / teacher meetings for parents twice per year to discuss their child’s 
progress with the class teacher and discuss targets (Oct and Feb/Mar)  

• Annual Review* for children on SEN register  

• Comments on written work, including homework  

• Annual Pupil Report to parents on their child’s achievements  

• Transfer report meeting  

• Meet with parents to discuss targets and review of PLPs  

• Children share achievements through the school’s website, ClassDojo and 
newsletter  

• Discussion with parents is facilitated by an effective home / school liaison link 
(homework diaries, ClassDojo etc), where every effort is made to 
accommodate parents’ requests for meetings with staff at the earliest 
opportunity  

 
 
 
 
 
 



 24 

Reporting to Governors  
 

• Mr Beckett, as Principal / Assessment co-ordinator will report to Governors  

• Staff holding management positions will report to Governors regarding their 
areas of expertise when their subject is a focus on our School Development 
Plan. 

 
Reporting to secondary schools on children’s attainment is by means of:  
 

• Record of Achievement, including end of year report  

• Information relating to end of key stage levels; and  

• Any necessary communication between teachers/principals from both sectors.  
 
Reporting to Outside Agencies  
 

• Where appropriate staff may be asked to report about the achievement of 
certain pupils to outside agencies such as reviews, case conferences and other 
such private matters when requested by the Principal.  

• The children’s achievements and events and items of interest may be reported 
on the school’s web site and occasionally in the local press. Photographs are 
only used with parental permission.  

 
Roles and Responsibilities  
 
In order for this policy to be effective all teaching staff must demonstrate corporate 
ownership of the policy. This will be demonstrated as follows:  
 

• Pupil assessment is the responsibility of the class teacher  

• The assessment co-ordinator, LSC, Specific Curriculum Co-ordinator and the 
Principal will support each teacher  

• Each teacher should ensure that they make proper provision for appropriate 
recording and for the effective monitoring of each pupil’s progress  

• Each teacher should familiarise themselves with the school marking policy and 
ensure that it is applied consistently  

• Each teacher should retain a copy of this document and should familiarise 
themselves with this policy and specific procedures in each subject policy  

• The Principal (assessment coordinator) will have overall responsibility for 
assessment throughout the school  
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Role of the assessment co-ordinator  
 

• Formulate the school’s assessment policy.  

• Review the policy regularly in the light of statutory requirements and the 
needs of the school  

• Provide support and guidance with assessment and keep up to date with 
current developments in assessment as laid down by CCEA and disseminate 
these to the staff  

• Organise bench marking and target setting  

• Report to Governors regarding the policy, statutory test results and cohort 
targets  

• Resource school with relevant assessments and update assessment cycle  

• Analyse results to identify attainment and progress made by pupils  

• Monitor and evaluate with subject co-ordinators and head of key stages  

• Highlight pupils who have made no progress or are working below 
expectations  

 
Internal Consistency 
 
In Towerview Primary School priority will be given to achieving internal consistency 
(focus on Using Communication, Using Mathematics and Using ICT) in a number of 
ways:  
 

1. Where appropriate and where possible the school’s marking policy will be 
implemented, thus achieving a standardised marking system which is known to 
all staff. 

2. Through induction, internal training initiatives and internal moderation, staff 
will develop a common understanding of assessment objectives, processes and 
levels  

3. The relevant subject leaders will review and monitor samples of work and 
provide comment and recommendation in relation to content, style, quality, 
presentation and marking practice throughout the school.  

4. Through the use of standardised tests  
5. Samples of moderated work should be kept for future use. 
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Continuous Monitoring  
 
Assessment must be seen as a continuous process and must incorporate a variety of 
strategies, (See Monitoring and Evaluating Policy). It must be a regular feature. At 
times it will be planned and formal and at times it will be unplanned and informal. In 
addition to standardised tests and ongoing check – ups, teachers will also make 
focused and incidental observations. Importance will be placed on evaluating a 
pupil’s performance in the context of normal classroom activities and in practical 
situations e.g. scientific investigations, group discussions, topic work, art, drama, PE 
lessons etc. 
 
Equal Opportunities and Special Needs  
 
It is policy in Towerview Primary School and indeed the responsibility of all staff to 
ensure that all pupils, irrespective of gender, ability (including gifted pupils), ethnicity 
and social circumstances have access to the curriculum and achieve the best progress 
possible.  
 
Procedures which are specifically designed to access and identify special needs as 
well as teaching arrangements are outlined in the Special Educational Needs Policy.  
 
Reviewing the Policy  
 
In the interests of continuous improvement, in order to evaluate its effectiveness, 
and to incorporate additional guidance and requirements, it is imperative that this 
policy is reviewed regularly. 
 
 
 
 

 

School Assessment Committee 

Mr. T. Beckett – Assessment co-ordinator 
Mrs. H. Norton – Vice Principal, Learning Support Co-ordinator 
Mrs L. Parker – Head of Senior School Co-ordinator 
Mrs. K. Corry – Head of Junior School Co-ordinator 
Mrs. Z. McCormack – I.C.T. Co-ordinator 
Miss. R. Roe – Numeracy & Mathematics Co-ordinator 
Mrs. J. O’Neile – Language & Literacy Co-ordinator 


